
Office Services: 
Do you have that little project you need to get done?  
Do you have that pesky pile of paper on the corner of your desk that you need to address?  
Is that filing system of cardboard boxes getting on your nerves?  
You don’t have the time for these little things that are important but just never seem to be at the 
top of your list.  
This is where I can help.   
Here are just a few things that I can help you with: 

 Front Reception 

 Filing 

 Office organization  

 Data entry 

 Mail outs 

 Office Party planning  

Event Services: 
Planning an event and not sure where to start?  
Short on time to make sure all your bases are covered?  
Need someone full time or part time to handle the promotional side of your business but it isn’t in 
the budget?  
I would be happy to help you out. 
I can take care of: 

 Planning, execution 

 Trade show set up/Tear down 

 Fundraising/ search and pick up/ thank you letters/certificates 

 Volunteer coordinating 

 Swag bags  

Visual Merchandising Services: 
Are your store windows being used to their full potential?  
Store layout need a facelift?  
Decorating for the holidays?  
Let me help you out. 
I can handle: 

 Window dressing 

 Holiday decorating 

 Store Layout 

 Merchandise Stocking/Unpacking/Inventory  

I can also do: Handcrafting, Quilting, Crocheting, Party Favours for Wedding/Baby Shower/Bridal 
Shower, and much more.   Don’t see anything you could use?  Give me a call and I’ll see what I can do. 
Twenty Forty Services is the solution for those small but important jobs that need to be attended to.   

If you need help for a few hours,  a day, a week, or maybe a specific task, have a small budget and don’t 
want to go through a placement agency, Twenty Forty Limited can help. 

Helping you get the job done, whatever the job may be. 

Call: 204-791-1139 


